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This worksheet helps tenants slow down, gather facts, and organize next steps after receiving a notice.

Write down the basics

• Date the notice was received.

• Type of notice received.

• Deadline listed on the notice.

• Name of the landlord, manager, or company that sent it.

Gather these documents

• Lease or rental agreement.

• Proof of rent payments.

• Repair requests and responses.

• Any prior notices or written warnings.

Questions to answer

• What does the notice say happened?

• Do you agree with the facts stated in the notice?

• What records do you already have that support your position?

• What help or referral may be needed next?

Educational information only. This handout is not legal advice. For direct help, contact SJRE Management, Inc. at
cjusten@sjregroupinc.com.


